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Request for Statement of Qualifications
Architecture/Engineering Design Services

Multiple Fire Stations

DESCRIPTION: The City of Prescott, Arizona, solicits interest from qualified
Architecture/Engineering firms to provide design services for Multiple Fire Stations. Only
persons or firms capable of providing the requested professional design services will receive
consideration.

MANDATORY PRE-SUBMITTAL CONFERENCE: June 16, 2025, at 10:00am, at the City
of Prescott Public Works Department, 433 N. Virginia Street, Prescott AZ 86301. Or
virtually via Microsoft Teams, please refer to the City website for further information.

PROPOSAL OPENING: Thursday, July 10, 2025, at 2:00p.m. City Council Chambers 201
N. Montezuma Street, 1st Floor, Prescott, Arizona 86301.

In accordance with local and State law, sealed SOQs will be received by the Office of the
City Clerk at 201 N. Montezuma Street, Suite 302, Prescott, Arizona 86301, until
2:00p.m. on the date specified above, for the services specified herein. Statements will be
opened and read aloud at the above noted date, time, and location. Any submittals received at
or after 2:00p.m. on the referenced date will be returned unopened.

The City of Prescott reserves the right to accept or reject any or all submittals, and waive any
informality deemed in the best interest of the City and to reject the submittals of any persons
who have been delinquent or unfaithful in any contract with the City.

Copies of the Request for Statement of Qualifications and Contract Documents are available
free of charge on the City’s website at https://prescott-az.gov/budget-and-
finance/purchasing/.

PUBLISH: June 1 and 8, 2025
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I. GENERAL INFORMATION
The City of Prescott (hereinafter “City”) invites interested and qualified firms (hereinafter
“Firms”) to submit a written Statement of Qualifications (SOQ) for architecture/engineering
design services for Multiple Fire Stations.

The projects will be funded by the General Fund with appropriations from the Transaction
Privilege Tax passed by the voters in November 2024 under Proposition 478.  No cost estimate
for professional services or construction cost estimates should be given with the SOQ.

The City of Prescott Fire Department plans to design and construct multiple new fire stations
within the next ten (10) years.

 Construction of Fire Station 76 to be located near the intersection of State Route 89 and
Willow Lake Road.

o Watson Lake Roundabout Area (City Owned or Private Parcels)

 Relocation and construction of new Fire Station 73 to be located near the intersection of
State Route 89 and Phippen Trail (Constellation Trailhead)

o Phippen Roundabout Area North of the Constellation Trailhead.

 Substantial Reconstruction and Expansion of Fire Station 72, located at 530 6th Street.  A
feasibility study should be conducted to establish if remodel or reconstruction would be in
the City’s best interest.

The Fire Department desires to issue one design contract to one Firm for the reconstruction
and new construction of multiple Fire Stations throughout the City of Prescott.  A common
base design is preferred to streamline architectural costs and maintain consistency, with
specific programming needs added as required.  This strategy is expected to provide long-term
benefits, including easier maintenance and improved operational efficiency. This approach
aims to address rising construction costs and enhance project efficiency.

General Design Requirements:

 Size and Programming: The square footage should be around 14,000 square feet,
inclusive of apparatus bays.  Co-located city services would add to this footprint.  The
space needs resulting from programming and circulation should be adequate to
accommodate the design elements and programming outlined below.

 General Design: The stations should be architecturally appealing but not opulent.  The
design should promote community pride and instill confidence while being fiscally
responsible.  Exterior elevations should blend well with locations and adjacent
construction.  It is desired to identify sites that promote and enable complementary
opportunities such as trailheads/outdoor education, recreation/park areas, and library uses.

 Apparatus Bays:
o Proper size and access to accommodate emergency vehicles as per NFPA 1901 and

1710.  All stations should have “pull-through” capability.

o Number of Apparatus bays - Optimal: 4 bays double-deep, minimum three bays
single bay.  Station 72 should be evaluated for maximum bay space for additional
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shared city use (Fleet, Police Department armored tactical vehicle, etc.) feasibility
study should be conducted to establish if remodel or reconstruction would be in the
City of Prescott’s best interest.

o It is optimal to use low-maintenance and rapid-opening bay doors.

o Bay size and door height should be able to accommodate aerial platform and
Indexed Airport Rescue Fire Fighting (ARFF) Apparatus.

o Bay height should accommodate raising cabs for inspection while the apparatus is
in the bay.

 Personnel Accommodations:
o Station 76: Optimally, eight on-duty firefighters and a minimum of six on-duty

firefighters, plus a battalion chief. (single company with Technical Rescue and
Alternative Response Unit (ARU) capability).

o Station 73: Optimally eight on-duty firefighters and a minimum of six on-duty
firefighters. (single company with ARFF/truck company capability).

o Station 72: Up to ten on-duty firefighters and a minimum of eight on-duty
firefighters (double engine/truck company plus ARU).

o All projects above should be designed to include the potential for future ambulance
operations or the ability to expand should this be needed.

o Fire stations should be able to accommodate a diverse workforce.  Key elements
include gender-neutral and accessible restrooms, showers, locker rooms, and
sleeping areas, allowing for privacy and comfort for personnel.

 Response Time Considerations: All stations should minimize turnout times, and
corridors, and programming should optimize quick access to apparatus.

 Construction Materials: Preference is to use visually appealing, low-maintenance
exterior and interior finishes.  All utility and kitchen areas should be specifically designed
for industrial/commercial use.  Residential-grade finishes should be avoided.

 Construction Type: Type V construction should be avoided, Type I and Type II
construction is preferred, and the most economical, durable, and fire-resistant construction
type should be utilized.

 Energy Efficiency: Facilities should be designed to reduce utility costs and to utilize high-
efficiency systems where possible.

 Personnel-Friendly Design: The design should incorporate ergonomic features to cater to
the physical demands of the job, with adjustable workstations, accessible equipment, and
spaces that promote both mental and physical well-being.  Station alerting should include
modern technology to reduce turnout times and minimize cardiac risk factors.

 Fire Suppression and Alarm Systems: All projects should be designed to the latest
editions of NFPA 13 and 72 to guide the design of sprinklers, fire alarms, and fire detection
systems.



6

 Life Safety and Egress: All applicable International Building Code (IBC), International
Mechanical Code (IMC), International Electrical Code (IEC), and International Fire Code
(IFC) requirements shall apply to ensure safe egress, emergency lighting, and fire-resistant
construction for occupant safety.  All stations should be compliant with the Americans with
Disabilities Act (ADA) and ADA accessible in public access areas.

 Security: Stations should be designed to optimize security for personnel and the facility.
This includes adequate lighting and fenced areas for private vehicle parking and non-public
station access.  Video monitoring of exterior areas is preferred.

 Health and Wellness: National Fire Protection Association (NFPA) 1500 and 1581 guide
design features such as spaces for physical fitness, decontamination areas, and storage of
protective gear.  The design shall include non-porous floor finish in the hot and warm
zones.

o Exhaust scavenging should be optimized, and heating/cooling should support
health and safety needs.  Segregation and circulation should allow for crews to
operate 24 hours a day (location of sleeping away from living and office areas, etc.).

o All stations should include specifically designed physical fitness rooms that comply
with these and other applicable standards.

o Cancer prevention measures should be implemented throughout the stations.
Lighting should support mental wellness and ease of use.  Multi-use areas should
support diverse work styles and team dynamics while sleeping spaces should allow
for rest or personal time to promote well-being.

 Firefighter Equipment Storage: Stations should be NFPA 1971 compliant which
emphasizes proper storage, maintenance, and hygiene areas for firefighter gear.  This
requires these areas to be separated from apparatus bays with ventilation.  Decontamination
areas should include appropriate commercial extractors and cleaning appliances.

 Public Reception: Stations should encourage public reception and have adequate space
for receiving community members in areas that are not used for firefighters private and
semi-private living spaces.  In addition, the public reception area should not occur in hot
or warm zones.

 Training/Community Room: Optimal 800 square foot training/community room,
minimum 600 square foot.  These areas should be able to be accessed independently of fire
station operations to allow city staff and community members to access the space without
accessing fire station-specific areas.  Station 73 should be designed to serve as a backup
EOC.

 Administrative Offices: Each station should include:

o Private offices for station Captain(s)

o Additional shared office space for crew

o Station 76 should have a private and segregated office and separate sleeping space
for battalion chief
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 Support Areas: Stations should have adequate storage to support programming.
mechanical/electrical rooms should be security-conscious with backup power as required
by NFPA standards.  Where possible, training elements should be incorporated, such as
technical rescue anchor points and areas to practice basic skills such as ladder placement.

 Police Substations: Each location should be able to serve as a police substation as
specified by Prescott Police Department.  Access to these areas should also meet the
training room requirements (separate access).  Areas should not directly join the living
space of the fire station.

 Station-Specific Programming: Further specific programming should be identified for
each project.

The primary goals are as follows:

 All stations should minimize turnout times, and corridors, and programming should
optimize quick access to apparatus that should help reduce the response times of all calls.

 Access to state highways should utilize existing access and right-of-way to reduce the
complexity of ingress and egress to these roadways.

 Include engineer concept of alternate park entrance.

 Enhance fire station safety and wellness for personnel.

 Maximize value through construction efficiency and collocation of city services.

 Locate and design fire stations that encourage public engagement and interaction.

 Maximize value by building adequately sized facilities for future services and
requirements.

 Station 72, a feasibility study should be conducted to establish if remodel or reconstruction
would be required.

Contracts shall be awarded on the basis of demonstrated competence and qualifications
pursuant to A.R.S. § 34-603.  To be eligible for consideration, firms must submit a single SOQ
demonstrating appropriate competence, qualifications, and relevant experience.

The City will select a Firm through a two-step qualifications-based selection process.  Firms
will submit a SOQ to be reviewed and evaluated by a Review Committee.  A shortlist of three
(3) Firms, with the highest SOQ evaluations, will be invited to participate in a formal
presentation and interview process to establish a final ranking.  The highest ranked Firm, after
interviews, will be invited by the City to negotiate a contract for architectural design services.

A. DESCRIPTION OF WORK / SCOPE OF WORK
The Architectural and Engineering team will design the project to 30% completion.  At
which time, the City will select a CMAR team for review for constructability based upon
construction means and methods that may provide cost savings, efficiencies and time
reductions.  The Architect and Engineering team will review the comments and suggestions
provided by the CMAR and coordinate them into the 60% plan review process.



8

Design phase services provided by the Architect/Engineer may include, but are not
limited to the following:

1. Initial Design and plan development of a 4-bay double deep truck bay with
associated turnout storage, fitness room, equipment storage, station cleaning and
materials room, living quarters, sleeping accommodations office/work rooms
and gender-neutral restrooms and shower facilities, community room with
restroom access, police substation, and supporting infrastructure.

2. Plan submittals at 30%, 60%, 90% and final submittal.

3. Probable Cost of Construction at 30%, 60%, 90% and final submittal.

4. Review CMAR.  Involve Construction Contractor at 30%

5. Coordination with utility companies.

6. Obtain all Permits from City, State and Federal.

7. Provide Construction Phase Services.

8. Submit “As-Construction” Plans per City requirements.

9. Coordinate Facility Start up.

10.Grading, Drainage, and Soils Reports.

11.Traffic Studies (TIA)

All Respondents are advised that some of the services identified above may not be required,
and that the City reserves the right to initiate an additional procurement action for any of
the services included in this procurement.

Additional information is included in the attached Project Scoping Report. (Included for
reference only.)

B. REQUESTS FOR INFORMATION
Firms who desire clarification of the procurement terms, selection criteria or submittal
requirements shall restrict their inquiries to written communications only.  All
communications (other than delivery of the proposal as defined below) shall be addressed
to the City project representative at the following:

Jaimie Sventek
Contracts Coordinator

City of Prescott – Purchasing
contracts@prescott-az.gov

Requests for information must be received by the project representative prior to 5:00p.m.
on Tuesday, July 1, 2025.  Responses, or addenda as required, will be issued no later than
12:00p.m. on Monday, July 7, 2025.  Receipt of addenda must be acknowledged on the
required form in the Firm’s submission.  It is the submitter’s sole responsibility to check
the City’s website for periodic updates or addenda.
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C. MANDATORY PRE-SUBMITTAL CONFERENCE:
This pre-submittal conference is mandatory for potential submitters.  Submittals will only
be accepted from contractors in attendance as established on the sign-in sheet and
Microsoft Teams attendance list.

The pre-submittal conference will be held on Monday, June 16, 2025, at 10:00a.m., at City
of Prescott Public Works Department, 433 N. Virginia Street, Prescott, AZ 86301.

Virtual attendance will be an option via Microsoft Teams at the same time as listed above.

Microsoft Team Meeting
Meeting ID:  226 113 122 882 3

Passcode:  mZ2Hs2wY
Or Dial in by phone (Audio Only)

1-469-305-1028
Phone Conference ID: 291 484 553#

II. STATEMENT OF QUALIFICATIONS EVALUATION CRITERIA
Responses to this request must be in the form of a Statement of Qualifications (SOQ), as
outlined in this document.  Wherever the word “Firm” is used in this RSOQ, it shall mean each
or any of the individuals, firms, partnerships, or corporations, submitting an SOQ for
performance of the design services being sought by the City for this project.

A. GENERAL REQUIREMENTS
Interested Firms are required to submit information relative to their qualifications,
experience, project delivery approach, ability to meet the project’s goals and objectives,
and other criteria as listed.  All information must be provided as requested for all Firm
members and their key personnel to be assigned to this project.

The SOQ shall address the evaluation criteria in Section III.

The City reserves the right to cancel this request, reject in whole or in part any and all
submittals, waive or decline to waive irregularities in any submittals, or determine not to
enter into a contract as specified if determined by the City to be in the City’s best interests.
The City assumes no liability for the cost of preparing a response to this request.

B. PROPRIETARY INFORMATION
All materials submitted in response to the solicitation, including samples, shall become the
property of the City and are therefore subject to public release, upon request, after the
Contract award.  Firms shall clearly mark any proprietary information contained in its
submittal with the words “Proprietary Information”.  Firms shall not mark any Solicitation
Form as proprietary.  Marking all or nearly all of a submittal as proprietary may result in
rejection of the submittal.

Firms should be aware that the City is required by law to make its records available for
public inspection.  All Firms, by submission of materials marked proprietary, acknowledge,
and agree that the City will have no obligation to advocate for non-disclosure in any form
nor will the City assume any liability to the Firms in the event that the City must legally
disclose these materials.
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C. SUBMITTAL REQUIREMENTS
Statements shall be submitted as one (1) original (not stapled or bound) along with a flash
drive with same submittal and must conform to this request.  Statements shall match the
outline format in Section III. Evaluation Criteria.

The SOQ shall be limited to no more than ten (10) pages.  Pages shall be letter size (8½ x
11 inches), in portrait orientation, single-sided, with a minimum font size of 12.
Combinations of text and graphic material may be used at the Firm’s discretion to
appropriately communicate facts and qualifications.  Five (5) additional pages of
appendices are allowed which may include graphs, charts, photos, or additional resumes.

The cover letter shall not exceed one (1) page and is exclusive of the page count limitation
for the SOQ.  The letter shall be on the Firm’s company letterhead and shall be signed by
an officer or principal of the Firm with contracting authority.

Within the submittal package (preferably on the SOQ cover or within the cover letter),
provide all contact information including the Firm’s name, address(es), email address(es),
website address, phone, and name(s) of principals.  This information will be utilized for all
correspondence related to this request.  Notification of the final list and assignment of
contracts will be delivered to the contact information as provided in the SOQ.

Do not include any fees or pricing related to this project with the SOQ submittal.  These
materials will not be considered at this time and failure to comply with this provision may
result in the rejection of the submittal.

D. DELIVERY OF SUBMITTALS
Sealed SOQs will be received before 2:00p.m. on Thursday, July 10, 2025, at the City
Clerk’s Office, 201 N. Montezuma Street, Suite 302, Prescott, Arizona 86301, at which
time all submittals will be publicly opened in the City Council Chambers.

Any submittals received at or after 2:00p.m. on the above-stated date will be returned
unopened.  Firms are solely responsible for the delivery of their submittals to the above
location by the time and date specified.  The City is not responsible for lateness of mail,
carrier, etc.  The city will not accept delivery of the bid at any other city locations.  The
time and date stamp in the City Clerk’s Office shall be the official time of receipt.
Electronic or facsimile submittals will not be considered.  Modifications to submittals will
not be considered after the 2:00p.m. deadline.

The outside of the submittal envelope shall indicate the name and address of the
respondent; shall be addressed to the City Clerk, City of Prescott, at the above address; and
shall be clearly marked:

Request for Statement of Qualifications:
Architecture/Engineering Design Services for Multiple Fire Stations

Due before 2:00p.m. on July 10, 2025

E. MINIMUM FIRM QUALIFICATIONS
Firms shall possess the qualifications and Arizona licenses as required by law, in addition
to having extensive knowledge, expertise and experience.  The selected Firm will be
required to execute and meet the terms of the City’s standard Professional Services
Agreement, including insurance requirements, in a form acceptable to the City Attorney.
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Approval of the City Council may also be required for the award of a contract.  A sample
agreement is provided with this request.

III. EVALUATION CRITERIA
The Firm will be selected through a two-step qualifications-based selection process.  The SOQ
shall clearly and accurately display the capability, knowledge, and experience of the Firm to
meet the technical requirements of the request.  Qualifications should be prepared simply and
economically, providing a straightforward, concise description of the Firm’s ability to meet
the requirements of this request.  Emphasis shall be on quality, completeness, clarity of content,
responsiveness to the requirements, and understanding of the City’s needs.

The SOQs will be evaluated by a Review Committee appointed by the City according to the
following criteria:

A. GENERAL FIRM INFORMATION
5 points possible

 Provide a cover letter indicating the Firm’s interest in providing architectural design
services.

 Provide a general description of the Firm including the Firm’s location.  Explain
the legal organization of the Firm.  Provide an organizational chart showing key
personnel.

 Provide a list of applicable Arizona professional licenses held, including license
numbers, and note whether the licenses are held by the Firm or individuals.

 Overall completeness and quality of the SOQ.

B. EXPERIENCE AND QUALIFICATIONS OF THE FIRM AND KEY PERSONNEL
40 points possible

 Demonstrated experience and capabilities providing Fire Station design services.

 Demonstrated years of experience, specific technical capabilities applicable to the
project scope, and qualifications for the project.

 Approach of providing cost estimates, value engineering and GMP development.

 List of comparable Fire Station projects with work performed and reference
information.

 Names and locations of the key personnel proposed for delivering services.

 Brief resume for each key team member describing their experience, background,
and notable projects.

C. PROPOSED PROJECT APPROACH
20 points possible
A key element to successful partnerships is the availability and accessibility of selected
firms to City staff and local citizens.  Firms must demonstrate that the necessary personnel
are available within a reasonable time to attend meetings, conduct field investigations and
complete other local services as may be required.
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 Description of how the firm would approach, manage, and complete required
services specific to the project.  Identify and include a detailed discussion of
specific areas that will require special attention and/or innovative approaches.

 Observation of existing conditions and grasp of key project elements.

 Identify the location of the firm’s principal office and local office (if applicable).

D. VALUE ADDED KNOWLEDGE AND EXPERIENCE
30 points possible
The firms hired by the City must be familiar with local community needs, standards,
historical challenges, local codes, and site conditions.

 Explain why the firm is particularly qualified to provide the required services in the
Prescott area.  Demonstrate the firm’s knowledge of local geology, climate
practices, rules, regulations, and procedures as they relate to the project.

 List of projects currently under contract with other government agencies

 Specific experience of the firm within Arizona

 Specific experience of the firm with the City of Prescott

E. OVERALL EVALUATION
5 points possible
This is to be determined by the Review Committee.  No submittal response is required.
Information obtained from the RSOQ and from any other relevant source, in addition to
past experience with the City, may be used in the evaluation and scoring process for this
item.

 Overall quality of the RSOQ evidencing interest in providing services

 Overall evaluation of the firm and its perceived ability to provide the required
services

STATEMENT OF QUALIFICATION EVALUATION (100 POINTS TOTAL)

A. General Information 5

B. Experience and Qualifications of the Firm and Key Personnel 40

C. Proposed Project Approach 20

D. Value Added Knowledge and Experience 30

E. Overall Evaluation 5

Total Points 100
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IV. EVALUATION AND SELECTION PROCESS
To qualify for evaluation, the SOQ must be submitted on time and materially satisfy all
requirements identified in this request.  If, in the judgment of the City, an SOQ does not
conform to the format specified herein, or if any section is absent or significantly incomplete,
the City reserves the right to reject the submittal.

A. OVERVIEW
This is a qualifications-based selection process as authorized by A.R.S. § 34-603.  The
process will involve an evaluation and scoring of each Firm’s qualifications and relevant
experience, as indicated in its SOQ.  A Selection Committee appointed by the City for
this procurement will individually evaluate the SOQs according to the criteria and
weighting as indicated for each criterion.

Following evaluation of the SOQs, a shortlist of at least three (3), but no more than
five (5) highest ranked Firms will be determined.  The shortlisted Firms will be invited
to participate in a formal presentation and interview from which one (1) firm will be
selected to negotiation a design services contract with the City.

The interviews shall not last more than one and one-half hours, and at least twenty
minutes of which shall be allocated for questions and answers. This time limit will be
strictly enforced.  No more than six (6) representatives of the proposer’s firm and/or
team may be present.

The format of the presentation is at the discretion of the proposer but should address the
following guidelines:

PRESENTATION AND INTERVIEW (100 POINTS TOTAL)

A. Observation of Existing Conditions and Grasp of Key Project
Information 25

B. Identification of Issues or Problems that will Need to be Considered 25

C. Approach to Planning and Construction Including Innovative Ideas 30

D. Experience and Capabilities for Performing CMAR Design and
Construction Phase Services 10

E. Overall Quality of Presentation/Interview 10

Total Points 100

B. FINAL RANKING AND CONTRACT NEGOTIATION
At the conclusion of the presentation and interview process, each of the rated elements
from each firm will be evaluated to determine the best-qualified Firm for the project and
will rank the shortlisted firms accordingly.  The City will enter negotiations with the top-
ranked firm and execute a contract upon successful completion of negotiation of fees and
contract terms for City Council approval.  If negotiations are unsuccessful, the City may
terminate negotiations with that firm and enter negotiations with the next ranked firm and
so forth in that manner until a mutual agreement is reached or the shortlisted firms are



14

exhausted.  Once a negotiation is terminated, the City cannot re-enter negotiations with
that firm.

The selected firm will be required to execute and meet the terms of the City’s standard
Professional Services Agreement, including insurance requirements, Exhibit A, in a form
acceptable to the City Attorney.  Approval of the City Council may also be required for the
award of a contract.

In accordance with A.R.S. § 34-603(C)(1), the City reserves the right to:

1. Terminate the procurement process at any point prior to award of a contract.

2. If a shortlisted firm becomes disqualified or withdraws prior to the interview
process; replace that firm on the shortlist with another finalist.

3. Elect to proceed with the procurement if there are two (2) or more participating
responsive and responsible firms responding to the RSOQ; or if there is one (1)
responsive and responsible firm as allowed by A.R.S.

C. TERM OF CONTRACT
The initial term of the contract shall be confirmed during contract negotiations with the
Firm.  If contract renewals result in changes of the terms or conditions, such changes shall
be in writing as an amendment to the contract and such amendment shall not become
effective until fully executed by both parties.

D. TERMINATION OF CONTRACT
The City reserves the right to terminate any part of or the entirety of any contract that may
result from this proposal, without cause and at any time with thirty (30) calendar days
written notice.  In such a case, the consultant shall be paid for services rendered through
the date of the termination notice, and the results of all such work through that date shall
become the property of the City.

E. PROTEST POLICY
Any protest to the solicitation or award must be filed with the City Clerk’s Office by
4:00p.m. up to ten (10) days after issuance of the final list. All such protests shall be in
writing and contain the following: 1) Name, address, email address and telephone number
of the interested party; 2) Signature of the interested party or its representative; 3)
Identification of the purchasing department and Project name; 4) Detailed statement of the
legal and factual grounds for protest including copies of relevant documents; and 5) Form
of relief requested.  Protesting parties must demonstrate as part of their protest that they
made every reasonable effort within the schedule and procedures of this solicitation to
resolve the basis or bases of their protest during the solicitation process, including asking
questions, seeking clarifications, requesting addenda, and otherwise alerting the City to
perceived problems so that corrective action could be taken prior to the selection of the
successful DB Teams.  The City will not consider any protest based on items which could
have been or should have been raised prior to the deadline for submitting questions or
requesting addenda.  The filing of a protest shall not prevent the City from reaching an
agreement with any other proposer.

F. This Agreement shall be construed under the laws of the State of Arizona.
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G. This Agreement represents the entire and integrated Agreement between the City and the
Contractor and supersedes all prior negotiations, representations, or agreements, either
written or oral.  This Agreement may be amended only by written instrument signed by
both the City and the Contractor.  Written and signed amendments shall automatically
become part of the Agreement, and shall supersede any inconsistent provision therein;
provided, however, that any apparent inconsistency shall be resolved, if possible, by
construing the provisions as mutually complementary and supplementary.

H. In the event any provision of this Agreement shall be held to be invalid and unenforceable,
the remaining provisions shall be valid and binding upon the parties.  One or more waivers
by either party of any provision, term, condition, or covenant shall not be construed by the
other party as a waiver of a subsequent breach of the same by the other party.

I. Indemnification: To the fullest extent permitted by law, the Contractor shall defend,
indemnify and hold harmless the City, its agents, representatives, officers, directors,
officials and employees from and against all claims, damages, losses and expenses
(including but not limited to attorney fees, court costs, and the cost of appellate
proceedings), relating to, arising out of, or alleged to have resulted from the acts, errors,
mistakes, omissions, work or services of the Contractor, its employees, agents, or any tier
of subcontractors in the performance of this Contract, Contractor’s duty to defend, hold
harmless and indemnify the City, its agents, representatives, officers, directors, officials
and employees that arise in connection with any claim, damage, loss or expense that is
attributable to bodily injury, sickness, disease, death, or injury to, impairment, or
destruction of property including loss of use resulting therefrom, caused by any acts, errors,
mistakes, omissions, work or services in the performance of this Agreement including any
employee of the Contractor or any tier of subcontractor or any other person for whose acts,
errors, mistakes, omissions, work or services the Contractor may be legally liable.

J. No oral order, objection, claim or notice by any party to the other shall affect or modify
any of the terms or obligations contained in this Agreement, and none of the provisions of
this Agreement shall be held to be waived or modified by reason of any act whatsoever,
other than by a definitely agreed waiver or modification thereof in writing.  No evidence
of modification or waiver other than evidence of any such written notice, waiver or
modification shall be introduced in any proceeding.

K. Contractor Immigration Warranty
Contractor understands and acknowledges the applicability to it of the American with
Disabilities Act, the Immigration Reform and Control Act of 1986 and the Drug Free
Workplace Act of 1989.  The following is only applicable to construction contracts: The
Contractor must also comply with A.R.S. § 34-301, “Employment of Aliens on Public
Works Prohibited”, and A.R.S. § 34-302, as amended, “Residence Requirements for
Employees”.

Under the provisions of A.R.S. § 41-4401, Contractor hereby warrants to the City that the
Contractor and each of its subcontractors (“Subcontractors”) will comply with and are
contractually obligated to comply with all Federal Immigration laws and regulations that
relate to their employees and A.R.S. § 23-214(A) (hereinafter “Contractor Immigration
Warranty”).
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A breach of the Contractor Immigration Warranty shall constitute a material breach of this
Contract and shall subject the Contractor to penalties up to and including termination of
this Contract at the sole discretion of the City.

The City retains the legal right to inspect the papers of any Contractor or Subcontractors
employee who works on this Contract to ensure that the Contractor or Subcontractor is
complying with the Contractor Immigration Warranty.  Contractor agrees to assist the City
in regard to any such inspections.

The City may, at its sole discretion, conduct random verification of the employment records
of the Contractor and any subcontractors to ensure compliance with Contractor’s
Immigration Warranty.  The Contractor agrees to assist the City in regard to any random
verification performed.

Neither the Contractor nor any Subcontractor shall be deemed to have materially breached
the Contractor Immigration Warranty if the Contractor or Subcontractor establishes that it
has complied with employment verification provisions prescribed by sections 274A and
274B of the Federal Immigration and Nationality Act and the E-Verify requirements
prescribed by A.R.S. § 23-214, Subsection A.

The provisions of this Article must be included in any contract the Contractor enters into
with any and all of its subcontractors who provide services under this Contract or any
subcontract.  “Services” are defined as furnishing labor, time or effort in the State of
Arizona by a Contractor or subcontractor.  Services include construction or maintenance
of any structure, building or transportation facility or improvement to real property.

L. Israel: Vendor certifies that it is not currently engaged in and agrees for the duration of this
Agreement that it will not engage in a “boycott,” as that term is defined in A.R.S. § 35-
393, of Israel.

M. Force Labor of Ethnic Uyghurs Certification: Pursuant to A.R.S. § 35- 394, Firm certifies
that the Firm does not currently, and agrees for the duration of the contract that it will not,
use:

1. The forced labor of ethnic Uyghurs in the People’s Republic of China

2. Any goods or services produced by the forced labor of ethnic Uyghurs in the People’s
Republic of China; and

3. Any DB Team, subcontractors or suppliers that use the forced labor or any goods or
services produced by the forced labor of ethnic Uyghurs in the People’s Republic of
China.

If the DB Team becomes aware during the term of the Contract that the company is not in
compliance with the written certification, the Firm shall notify the City of Prescott within
five business days after becoming aware of the noncompliance.  If the DB Team does not
provide City of Prescott with a written certification that the Company has remedied the
noncompliance within 180 days after notifying the City of Prescott of the noncompliance,
this Contract terminates, except that if the Contract termination date occurs before the end
of the remedy period, the Contract terminates on the Contract termination date.



17

N. Contracting with small and minority Firm, women’s business enterprise and labor surplus
area DB Teams:

1. The Company will take all necessary affirmative steps to assure that minority DB 
Teams, women’s business enterprises, and labor surplus area DB Teams are used when 
possible.

2. Affirmative steps shall include:

a. Placing qualified small and minority businesses and women’s business enterprises
on solicitation lists

b. Assuring that small and minority businesses, and women’s business enterprises are
solicited whenever they are potential sources.

c. Dividing total requirements, when economically feasible, into smaller tasks or 
quantities to permit maximum participation by small and minority business, and 
women’s business enterprises.

d. Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority business, and women’s business enterprises.

e. Using the services and assistance of the Small Business Administration, and the
Minority Business Development Agency of the Department of Commerce.

V. ATTACHMENTS

A. PROFESSIONAL SERVICES INSURANCE REQUIREMENTS 
B. SAMPLE PROFESSIONAL SERVICES AGREEMENT
C. PROJECT SCOPING REPORT



ATTACHMENT ‘A’

Professional Services Insurance Requirements

The Professional shall obtain and maintain in effect during the term of, and until final acceptance
of all work under this Agreement, a policy, or policies of liability insurance with the following
coverage:

1. Commercial General Liability – Occurrence Form
Policy shall include bodily injury, property damage, personal injury, broad form
contractual liability, and XCU coverage.

General Aggregate $ 2,000,000
Products – Completed Operations Aggregate $ 2,000,000 (if applicable)
Personal and Advertising Injury $ 1,000,000 (if applicable)
Each Occurrence $ 1,000,000
Fire Legal Liability (Damage to Rented Premises) $    100,000 (if applicable)

The policy shall be endorsed to include the following additional insured language:
“The City of Prescott shall be named as an additional insured with respect to liability
arising out of the activities performed by, or on behalf of the Professional.”

2. Professional Liability (Errors and Omissions Liability)

Each Claim $ 1,000,000
Annual Aggregate $ 2,000,000

In the event that the professional liability insurance required by this Contract is written on
a claims-made basis, Professional warrants that any retroactive date under the policy shall
precede the effective date of this Contract and that either continuous coverage will be
maintained, or an extended discovery period will be exercised for a period of two (2) years
at the time work under this contract is completed.

The policy shall cover professional misconduct or lack of ordinary skill for those positions
defined in the Scope of Work of this contract.

3. Business Automobile Liability (if applicable) Bodily Injury and Property Damage for any
owned, hired, and/or non-owned vehicles used in the performance of this Contract.

Combined Single Limit (CSL) $ 1,000,000

Prior to commencing work under this Agreement, the Professional shall provide City with
evidence that it is either a “self-insured employer” or a “carrier insured employer” for Workers’
Compensation as required by A.R.S. § 23-901 et seq., or that it employs no persons subject to the
requirement for such coverage.

Additional Insurance Requirements:  The policies shall include, or be endorsed to include the
following provisions:

1. On insurance policies where the City of Prescott is named as an additional insured, the City
of Prescott shall be an additional insured to the full limits of liability purchased by the
Contractor even if those limits of liability are in excess of those required by this Contract.
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Additional Insured:
City of Prescott

201 N. Montezuma Street
Prescott, AZ 86301

2. The Contractor's insurance coverage shall be primary insurance and non-contributory with
respect to all other available sources.

All certificates required by this Contract shall be emailed directly to coi@prescott-az.gov.  The
City contract number and project description shall be noted on the certificate of insurance.  The
City reserves the right to require complete, certified copies of all insurance policies required by
this Contract at any time.

Any Renewal of insurance certificates with endorsements will need to be emailed to the above
emails at least two weeks prior to expiration.

City and Professional waive all rights against each other and their directors, officers, partners,
commissioners, officials, agents, sub-contractors, and employees for damages covered by property
insurance during and after completion of the Services.

All insurance required pursuant to this Agreement must be written by an insurance company
authorized to do business in the State of Arizona, to be evidenced by a Certificate of Authority as
defined in A.R.S. § 20-217, a copy of which certificate is to be attached to each applicable bond
or binder.

Notice of Cancellation:  With the exception of a ten (10) day notice of cancellation for non-
payment of premium, any changes material to compliance with this contract in the insurance
policies above shall require a thirty (30) day written notice.

Acceptability of Insurers:  Insurance is to be placed with insurers with a current A.M. Best's rating
of no less than A-VII, unless otherwise approved by the City of Prescott Risk Management
Division.  All insurance is to be placed with an insurer admitted in the state in which operations
are taking place.

Verification of Coverage:  Professional shall furnish the City with certificates of insurance
(ACORD form or equivalent approved by the City) as required by this Contract.  The certificates
for each insurance policy are to be signed by a person authorized by that insurer to bind coverage
on its behalf.  Please note the contract number on the Certificate.
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PROFESSIONAL SERVICES AGREEMENT

**Project Title**

Contract No. ****-***

WHEREAS the City of Prescott (hereinafter referred to as “City”) is in need of certain professional
services; and

WHEREAS the City completed the procurement process for professional services in accordance
with the City’s Procurement Code and Arizona law; and

WHEREAS ** (hereinafter referred to as “Professional”), has expertise in providing ** services
and is willing and able to provide professional services to the City for the project known and
described as ** Project, Project No. ** (hereinafter referred to as “Project”).

NOW, THEREFORE, IN CONSIDERATION OF THE COVENANTS HEREIN CONTAINED,
and for other good and valuable consideration, the receipt and sufficiency of which is hereby
acknowledged by each party to the other, it is hereby agreed as follows:

1. PROJECT STANDARDS:  The City has adopted standards which apply to all design and
engineering for construction-related projects contracts that are entered into by the City.  These
standards assist in the orderly development of property to protect the public’s health, safety,
and welfare, in addition to improving the long-term value of the City’s infrastructure assets.
The following standards shall govern all public and private improvements related to the
project, including the professional services provided pursuant to this Agreement: Prescott City
Code, City of Prescott General Engineering Standards, City of Prescott and Quad City Standard
Details, Maricopa Association of Governments Uniform Standard Specifications and Details
for Public Works Construction (“MAG”), City of Prescott Supplement to MAG, and other
supporting documents and publications as noted within each standard (hereinafter collectively
referred to as “Standards”).

2. SCOPE OF SERVICES:  Professional shall provide the “Services” set forth on the attached
Exhibit A Scope of Services in accordance with the terms and conditions of this Agreement.
Services provided by the Professional shall include any and all services reasonably
contemplated, normally included, and necessary to complete the Scope of Services in a
professional manner with due diligence and in a timely manner.  The Professional shall perform
the Services required by, and as outlined in Exhibit A to the satisfaction of the City Public
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Works Director (hereinafter referred to as “Director”), exercising the same degree of care, skill,
diligence and judgment that a professional experienced in the performance of such Services
for design, construction, and/or facilities of a similar scope, function, size, quality, complexity
and detail to other municipal projects within the State of Arizona, would ordinarily possess
and exercise at such time, under similar conditions.

A. The Professional is responsible to the extent necessary to perform the Services and at no
additional charge to the City, to be fully familiarized with the special, unique qualities and
requirements of the Services, the Project, the Project site, and the City. However, the
Professional may be required to undertake or perform a geotechnical investigation,
materials sampling or testing, construction cost estimating, or other special investigation
of existing conditions if the same is included in the Scope of Services.

B. The Professional shall, at all times, perform the required services consistent with the
Standards and generally accepted engineering principles and design practices. In addition,
the Professional shall:

1. Prepare the detailed Scope of Services for the Project as more specifically described in
Exhibit A.

2. If requested by the City, attend Project meetings, Project workshops, construction
document reviews, public meetings and partnering sessions. The Professional’s
attendance at design or other meetings in which the Professional is provided the
opportunity to but does not actively participate and/or is not properly prepared, is not
acceptable. Repeated instances of non-participation and/or lack of preparedness shall
be grounds for termination of this Agreement for default. The Professional, when
requested by the City, shall attend, make presentations, and participate as may be
appropriate in public agency and or community meetings relevant to the Project. The
Professional shall provide drawings, schedule diagrams, budget charts and other
materials describing the Project, when their use is required or appropriate in any such
public agency meetings.

3. Schedule and conduct a field review of the proposed improvements, as necessary, with
the City Engineer, or their designee.

4. If requested by the City, prepare, and submit a detailed estimate of probable cost for
the Project through completion in such detail and format as required by the City.

5. If requested by the City, provide post-design services and/or contract administration
during construction of the Project. Services may include inspections, meeting
attendance, response to requests for information, review of submittals, generation of
punch lists, and clarification of drawings, designs, and/or specifications as may be
necessary to complete the Project, and/or as may be reasonably requested by the City.
All post-design Services provided by the Professional shall comply with and be
consistent with the Standards.

6. If requested by the City, provide the City with “Record” Drawings (i.e., As-Built
Drawings) within ninety (90) calendar days of the completion of the Project, unless
otherwise approved by the Director, in such detail and format as required by the City.

7. Perform all subordinate tasks not specifically referenced but necessary to the full and
effective performance of the tasks specifically referenced.
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8. Promptly provide, at no additional cost to the City, any and all corrections,
modifications, additional documents, or other items that may be necessary to correct
any errors and/or omissions in the documents, designs, specifications, and/or drawings,
provided by the Professional.

3. COORDINATION OF SERVICES:  The Professional shall be responsible for coordinating
the Services, and all designs, drawings, and/or specifications developed in relation thereto,
with the City Public Works Department and other departments within the City, other design
professionals, and other contractors involved in the Project, as well as the other designs,
drawings, and/or specifications for the Project.  The Professional shall also cooperate with the
City in communicating with, obtaining necessary approvals or permits from, and responding
to, any applicable government entity, regulatory agency, or private utility company, including
participation in any hearings or meetings.

4. KEY PERSONNEL:  The Professional shall provide sufficient qualified personnel to perform
the Services, including but not limited to inspections and preparation of reports, as reasonably
requested by the City. The Professional shall utilize the key personnel listed in the
Professional’s proposal to the City. The Professional shall not change key personnel, not utilize
the listed key personnel, or substitute key personnel without the prior written approval of the
Director. Any substituted personnel shall have the same or higher qualifications as the
personnel being replaced.

5. SUBCONTRACTORS:  During performance of this Agreement, the Professional may engage
such additional subcontractors or sub-consultants (hereinafter collectively referred to as
“Subcontractors”) as may be required for the timely completion of the Services.  The addition
of any Subcontractors shall be subject to prior written approval by the City.  In the event of
sub-contracting, the sole responsibility for fulfillment of all terms and conditions of this
Agreement rests with the Professional.

6. CONTRACT DOCUMENTS:  The Request for Qualifications (if applicable), Scope of Work,
Statement of Qualifications, Exhibit A including but not limited to the Professional’s Proposal,
Detailed Scope of Work, Task and Fee Estimate, and Project Schedule as accepted by the
Mayor and Council per the Council Minutes of **, 20**, Exhibit B- Certificates of Insurance
and Required Endorsements, Additional Exhibits, Contract Modifications including but not
limited to Task Orders, Allowance Authorizations, Task Reallocations, and Contract
Amendments, are by this reference made a part of this Agreement to the same extent as if set
forth herein in full.

For On-Call Professional Service Contracts, the Professional shall provide a project-specific
Scope of Work, Task and Fee Estimate, Project Schedule, availability of staff and an updated
Certificate of Insurance with Endorsements per Section XVII, for each Task Order issued, and
these documents are also incorporated by reference into this Agreement.

7. TIME OF COMPLETION; TERM:  The Project involves the health, safety, and welfare of the
general public; therefore, delivery time is of the essence. All Services shall be completed to
the satisfaction of the City and shall be performed in compliance with the Professional's
approved project schedule identified in Exhibit A. Any request by the Professional for an
extension in time shall be in writing and include a revised project schedule, which will be
considered for approval by the City.  Neither Party shall be bound by any change in project
schedule unless mutually agreed upon in writing and mutually signed by the authorized
representatives of the Parties.
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A. The Professional shall complete all Services by **(date). Or **(The Professional shall
complete all Services within ** Calendar Days from the Contract Execution Date (located
just before the signature page)). If a further or more detailed schedule is set forth in Exhibit
A, the Professional shall strictly comply with said schedule and failure to do so, without
the prior written agreement of the City, shall be a material breach of this Agreement. The
Professional shall promptly respond (and in no event more than ten (10) calendar days after
receiving the request) to any requests for approvals, information, or clarification within
sufficient time to allow the City to timely respond to contractors or other parties involved
in the Project, so as to not delay the Project.

B. Whenever one party to this contract in good faith has reason to question the other party's
intent to perform, the former party may demand that the other party give a written assurance
of this intent to perform. In the event that a demand is made, and no written assurance is
given within five (5) days, the demanding party may treat this failure as an anticipatory
repudiation of this Agreement.

C. The Professional has thirty (30) calendar days from final approval of all Services or
submittals to submit the Professional’s final invoice to the City for payment. The time
allotted for in Section VII.(A). includes these thirty days.

8. CONTRACT AMOUNT: The Contract Amount to be paid by the City to the Professional shall
not exceed ** dollars and ** cents ($**), based on the negotiated rates and actual cost
reimbursement schedule as defined in Exhibit A.

A. PAYMENTS: The Professional shall be paid in installments based upon monthly progress
reports and detailed invoices submitted by the Professional in such form as approved by
the City, and subject to the following limitations:

1. Monthly progress reports shall include a summary of costs billed by labor category and
tasks and shall be formatted to permit comparison of actual-to-proposed costs and a
breakdown of costs incurred by each Subcontractor.

2. Prior to the approval of preliminary documents (i.e., 30% plans), the billed amount
shall not exceed 40% of the total Contract Amount.

3. Prior to approval of the final design documents deliverable under the Services, the
billed amount shall not exceed 90% of the total Contract Amount.

4. If the Services include the preparation of studies, design concepts, or other
investigations, progress payments shall not exceed 90% of the total Contract Amount
prior to submittal of the final report deliverables including final as-builts.

B. ADDITIONAL SERVICES:  Additional services as approved, shall be paid for based on
the actual completed services. Payment for additional services shall be made only if such
additional services are expressly approved, in writing, by the City prior to the additional
services being performed.  The City shall issue a written Contract Modification for any
approved additional services and the City will not pay for any costs not expressly
designated as reimbursable in this Agreement or the written approval for the additional
services.

C. SUBCONTRACTORS:  The Contract Amount includes payment for any and all Services
to be rendered by the Professional or Subcontractors which the Professional may employ
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for this Agreement.  It is expressly agreed by and between the parties that the Professional
is solely responsible for any and all payment to such any other professionals or
Subcontractors retained by the Professional.

D. REIMBURSEABLE EXPENSES:  No reimbursable expenses or costs of any kind (such
as travel expenses) shall be paid by the City unless expressly approved by the City in
writing as part of the accepted rates and reimbursement schedule.  Any approved
reimbursable expenses will be paid at the actual cost without any markup applied by the
Professional and will be paid only after they are incurred.

9. PAYMENT:  The Professional shall bill the City monthly for the fees and reimbursable costs
due to the Professional.  Subject to the limitations set forth in Section VIII(A) above, the City
shall make payments within thirty (30) days of the City’s approval of the Professional’s
invoice.

A. As a necessary precondition to any payment under this Agreement, the City may require
the Professional to provide such certifications; lien waivers (in statutory form); and proofs
of performance, costs, and/or percentage of completion, as may be reasonably required by
the City, to ensure that payment is then due and owing pursuant to the payment terms set
forth in this Agreement.

B. If a dispute over payment arises, and during all claims resolution proceedings, including
mediation and arbitration, the Professional shall continue to render the Services in a timely
manner.

C. Payment by the City does not constitute acceptance by the City of the Services or the
Professional’s performance, nor does payment constitute a waiver of any rights or claims
by the City.

D. Payment of the total amount provided for under Section VIII shall not relieve the
Professional of its obligation to complete the performance of all Services.

E. Should the City request in writing Additional Services beyond those specified in this
Agreement and Exhibit A, then charges and payments will be made in accordance with
Section XI.

F. The Professional shall be solely responsible for any and all tax obligations which may
result out of the Professional’s performance of this Agreement.  The City shall have no
obligation to pay any amounts for taxes, of any type, incurred by the Professional.

G. In the event of Agreement termination, the City shall pay to the Professional only such
compensation, including reimbursable expenses, due for Services properly performed on
the Project prior to the termination date, minus any offsets due the City for any reason.
Upon any termination, no payments shall be due from the City to the Professional unless
and until the Professional has delivered to the City full sized and usable copies (including
any and all CAD, BIM, and/or computer files) of all documents, designs, drawings, and
specifications generated by the Professional in relation to the Project.

10. NON-AVAILABILITY OF FUNDS:  Fulfillment of the payment obligation of the City under
this Agreement is conditioned upon the availability of funds appropriated or allocated for the
performance of such obligations.  If funds are not allocated and available for the continuance
of this Agreement, this Agreement may be terminated by the City at the end of the period for
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which the funds are available.  No liability shall accrue to the City in the event this provision
is exercised, and the City shall not be obligated or liable for any future payments as a result of
termination under this section.

11. CHANGES IN SERVICES / WORK:  The City may order additional/extra services / work, or
make changes by altering, or deleting any portion of the services / work as specified herein, as
deemed necessary or desirable by the Director.  All such services / work changes shall be
executed under the conditions of the original Agreement except that any request by the
Professional for extension of time and additional cost caused thereby shall be made at the time
of ordering such change or additional/extra services / work.

A. Additional/extra services / work shall be that services / work not indicated or detailed on
the Professional’s Scope of Work and/or not specified herein this Agreement.  Such
services / work shall be governed by all applicable provisions of the Contract Documents.

B. In giving instructions, the Director shall have authority to make minor changes in the
services / work, not involving additional/extra cost, and not inconsistent with the purposes
of the services / work.  No additional/extra services / work or change shall be made unless
in pursuance of a written order by the Director and no claim for an addition to the total
Contract Amount shall be valid unless so ordered by the Director.

C. Payment for any change ordered by the Director which involves services / work essential
to complete the Agreement, but for which no basis of payment is provided for herein, shall
be subject to agreement and fully executed amendment prior to said services / work being
performed.

D. Adjustments to the Contract Amount and/or Contract Term which are agreed upon shall be
incorporated in the written change amendment issued by the Purchasing Division, which
shall indicate acceptance on the part of the Professional as evidenced by its signature, in a
fully executed amendment.  In the event prices cannot be agreed upon, the City reserves
the right to terminate the Agreement as it applies to the items in question and make such
arrangements as it may deem necessary to complete the services / work, or it may direct
the Professional to proceed with the items in question to be reimbursed pursuant to the unit
prices in the Professional’s fee proposal.

If the Professional claims that any instructions involve additional/extra cost, it shall give the
Director written notice thereof within forty-eight (48) hours after the receipt of such
instructions, and in any event before proceeding to execute the services / work.  No such claim
shall be valid unless so made.  The Professional shall do such additional/extra services / work
upon receipt of an accepted Contract Amendment or other written order of the Director.  In the
absence of such Contract Amendment or other written order of the Director, the Professional
shall not be entitled to payment for such additional/extra services / work.  In no case shall
services / work be undertaken without written notice from the Director to proceed with the
services / work.  All Contract Amendments must be approved by the Director.  Contract
Amendments that go over $50,000.00 or if the contract in total goes over fifty thousand dollars
must be approved by the City Council.

12. INFORMATION PROVIDED BY THE CITY:  The City shall provide to the Professional
information regarding requirements for the Project including relevant budget information,
overall Project schedules, identities of other Project participants, and related designs, drawings,
and specifications.  The Professional shall be entitled to rely on such information furnished by
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the City, provided that the Professional shall promptly notify the City, in writing, of any
information that the Professional believes is missing, unclear or insufficient for the successful
completion of the Project and the Services.

13. INTELLECTUAL PROPERTY:  All intellectual property rights, including copyrights, patents,
patent disclosures and inventions (whether patentable or not), trademarks, service marks, trade
secrets, know-how, and other confidential information, trade dress, trade names, logos,
corporate names and domain names, together with all of the goodwill associated therewith,
derivative services / works and all other rights (collectively, "Intellectual Property Rights") in
and to all documents, services / work product and other materials that are delivered to City
under this Agreement or prepared by or on behalf of Professional in the course of performing
the Services (collectively, the "Deliverables") shall be owned exclusively by City. Professional
agrees and will cause its personnel to agree, that with respect to any Deliverables that may
qualify as "work made for hire" as defined in 17 U.S.C. §101, such Deliverables are hereby
deemed a "work made for hire" for City. To the extent that any of the Deliverables do not
constitute a "work made for hire," Professional hereby irrevocably assigns and shall cause its
personnel to irrevocably assign to City all Intellectual Property Rights worldwide in the
Deliverables.  The Professional shall cause its personnel to irrevocably waive, to the extent
permitted by applicable law, any and all claims such personnel may now or hereafter have in
any jurisdiction to so-called "moral rights" or rights of droit moral with respect to the
Deliverables.

A. All Intellectual Property Rights in all documents, data, know-how, methodologies,
software, and other materials provided by or used by Professional in performing the
Services and developed or acquired by the Professional prior to or independently of this
Agreement (collectively, "Pre-Existing Materials") shall be owned exclusively by
Professional and its licensors.  Professional hereby grants City an irrevocable, perpetual,
fully paid-up, royalty-free, worldwide, non-exclusive license to use, display, reproduce,
distribute, transmit, modify (including to create derivative works), import, make, have
made, sell, offer to sell and otherwise exploit any Pre-Existing Materials to the extent
incorporated in or otherwise necessary for the use of the Deliverables.  All other rights in
and to the Pre-Existing Materials are expressly reserved by Professional.  The Professional
understands that the Intellectual Property and Pre-Existing Materials may be used by the
City for the purposes of construction and completing the Project, including for the use,
sales, marketing, repair, maintenance, modification, expansion, remodeling and/or further
development of the Project or any portion thereof, or for construction of the same type of
project at other locations, by the City and others retained by the City for such purposes.
The Professional may re-use any standard specifications and details included in the
Intellectual Property that were not developed by the Professional specifically for the
Project.

B. This license shall extend to those parties retained by the City for Project purposes,
including other professionals.

C. The license granted hereunder shall include all things included in the definition of
“Architectural Works” as used in the U.S. Architectural Works Copyright Protection Act,
as amended from time to time.  The Professional shall obtain, in writing, similar non-
exclusive licenses from its design professionals, and Subcontractors.  The license granted
hereunder shall survive any termination of the Agreement and the completion of the
Project.
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D. Upon completion of the Project and/or termination of the Agreement for any reason, the
Professional shall deliver to the City full sized and usable copies (including any and all
CAD, BIM, and/or computer files) of all data documents, designs, drawings and
specifications generated by the Professional, including those generated by any suppliers,
or Subcontractors.

E. The City shall retain all rights and ownership of all documents, designs, drawings, maps,
studies, specifications, other information and/or styles, including copies thereof, provided
to the Professional by the City in relation to this Agreement and the Project.  The
Professional shall not utilize any such material in relation to any other services / work or
project and such materials are to be returned to the City on request or at the completion of
the Services.

14. INDEPENDENT CONTRACTOR: Professional is an independent contractor of the City, and,
as such, the Professional is not a City employee, and is not entitled to payment or compensation
from the City, or to any fringe benefits to which City employees are entitled.  As an
independent contractor, the Professional further acknowledges that it is solely responsible for
payment of any and all income taxes, FICA, withholding, unemployment insurance, or other
taxes due and owing any governmental entity whatsoever as a result of this Agreement.  As an
independent contractor, the Professional further agrees that it will conduct itself in a manner
consistent with such status, and that it will neither hold itself out nor claim to be an officer or
employee of the City, and that it will not make any claim, demand or application to or for any
right or privilege applicable to any officer or employee of the City, including, but not limited
to, worker’s compensation coverage, unemployment insurance benefits, social security
coverage, or retirement membership or credit.  Nothing contained in this Agreement shall be
construed as creating any agency, partnership, joint venture or other form of joint enterprise,
employment, or fiduciary relationship between the Professional and the City.

15. COMPLIANCE WITH FEDERAL AND STATE LAWS:  All Services performed by
Professional shall be performed in compliance with all applicable federal, state, county, or city
laws, rules, regulations, and ordinances, including, without limitations, those set forth on the
attached Exhibit C, if applicable. Professional, at Professional’s expense, shall be responsible
for obtaining all necessary licenses, permits and governmental authorizations required to
perform the Services.  Professional understands and acknowledges the applicability to it of the
Immigration Reform and Control Act of 1986 and the Drug Free Workplace Act of 1989.

A. NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY: The
Professional and any Subcontractors are required to comply with all applicable provisions
of Title VII of the Civil Rights Act, Sections 501 and 505 of the Rehabilitation Act, Section
109 of the Housing and Community Development Act, the Age Discrimination Act, the
Americans With Disabilities Act, the Equal Pay Act, the Genetic Information Non-
Discrimination Act, the Vietnam Era Veterans Readjustment Act, and all applicable federal
regulations or executive orders related to these laws.  Additionally, the Professional and
any Subcontractors are required to comply with Arizona law on nondiscrimination and
equal employment opportunity, including the Arizona Civil Rights Act and Arizona
Governor Executive Orders 99-4, 2000-4 and 2009-09, as amended.  The Professional
agrees not to discriminate on the grounds of age, race, color, national origin, religion, sex,
disability, pregnancy, veteran, familial status, or any other protected status in the selection
and retention of employees and subcontractors, including procurement of materials and
leases of equipment.
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B. EMPLOYEES ON PUBLIC WORKS CONSTRUCTION PROJECTS; E-VERIFY
REQUIREMENT:

1. The Professional shall comply with A.R.S. § 34-301, “Employment of Aliens on Public
Works Prohibited”, and A.R.S. § 34-302, “Residence Requirements for Employees”,
as amended.

2. Under the provisions of A.R.S. § 41-4401, the Professional hereby warrants to the City
that the Professional and each of its Subcontractors will comply with, and are
contractually obligated to comply with, all Federal Immigration laws and regulations
that relate to their employees and A.R.S. § 23-214(A) (hereinafter referred to as
“Professional Immigration Warranty”).  The Professional further understands and
acknowledges that:

a. A breach of the Professional Immigration Warranty shall constitute a material
breach of this Agreement and shall subject the Professional to penalties up to and
including termination of this Agreement at the sole discretion of the City.

b. The City retains the legal right to inspect the papers of any Professional or
Subcontractors’ employee to ensure that the Professional or Subcontractor is
complying with the Professional Immigration Warranty.  Professional agrees to
assist the City in regard to any such inspections.

c. The City may, at its sole discretion, conduct random verification of the employment
records of the Professional and any of Subcontractors to ensure compliance with
the Professional Immigration Warranty.  Professional agrees to assist the City in
regard to any random verification performed.

d. Neither the Professional nor any Subcontractor shall be deemed to have materially
breached the Professional Immigration Warranty if the Professional or
Subcontractor establishes that it has complied with employment verification
provisions prescribed by Sections 274A and 274B of the Federal Immigration and
Nationality Act and the E-Verify requirements prescribed by A.R.S. § 23-214(A).

e. The provisions of this Article shall be included in any contract the Professional
enters into with any and all of its Subcontractors who provide Services under this
Agreement.  “Services” are defined as furnishing labor, time or effort in the State
of Arizona by a professional or subcontractor.  Services include construction or
maintenance of any structure, building or transportation facility or improvement of
real property.

C. ISRAEL: Professional certifies that it is not currently engaged in and agrees for the
duration of this Agreement that it will not engage in a “boycott”, as that term is defined in
A.R.S. § 35-393, of Israel.

D. FORCE LABOR OF ETHNIC UYGHURS CERTIFICATION:  Pursuant to A.R.S. § 35-
394, Firm certifies that the firm does not currently, and agrees for the duration of the
contract that it will not, use:

1. The forced labor of ethnic Uyghurs in the People’s Republic of China
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2. Any goods or services produced by the forced labor of ethnic Uyghurs in the People’s
Republic of China; and

3. Any firms, subcontractors or suppliers that use the forced labor or any goods or services
produced by the forced labor of ethnic Uyghurs in the People’s Republic of China.

If the Firm becomes aware during the term of the Contract that the company is not in
compliance with the written certification, the Firm shall notify the City of Prescott within
five business days after becoming aware of the noncompliance. If the Firm does not provide
City of Prescott with a written certification that the Company has remedied the
noncompliance within 180 days after notifying the City of Prescott of the noncompliance,
this Contract terminates, except that if the Contract termination date occurs before the end
of the remedy period, the Contract terminates on the Contract termination date.

E. CONTRACTING WITH SMALL AND MINORITY FIRMS, WOMEN’S BUSINESS
ENTERPRISE AND LABOR SURPLUS AREA FIRMS:

1. The Contractor will take all necessary affirmative steps to assure that minority firms,
women’s business enterprises, and labor surplus area firms are used when possible.

2. Affirmative steps shall include:

f. Placing qualified small and minority businesses and women’s business enterprises
on solicitation lists

g. Assuring that small and minority businesses, and women’s business enterprises are
solicited whenever they are potential sources.

h. Dividing total requirements, when economically feasible, into smaller tasks or
quantities to permit maximum participation by small and minority business, and
women’s business enterprises.

i. Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority business, and women’s business enterprises.

j. Using the services and assistance of the Small Business Administration, and the
Minority Business Development Agency of the Department of Commerce.

16. NOTIFICATIONS: Notice shall be deemed effective five (5) business days after deposit for
delivery or at time of receipt, whichever is earlier.  Any notices to be given by either party to
the other shall be in writing, and personally delivered or mailed by prepaid postage, at the
following addresses:

City of Prescott **
201 N Montezuma Street **
Prescott, AZ  86301 **
contracts@prescott-az.gov **

17. INSURANCE: The Professional shall provide and maintain insurance coverage at its sole cost
and expense as set forth in Exhibit B hereto.
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18. GENERAL PROVISIONS

A. INTEGRATION AND AMENDMENT: This Agreement represents the entire and
integrated Agreement between the City and the Professional regarding the subject matter
hereof and supersedes all prior negotiations, representations, or agreements, either written
or oral.  Any prior understandings, commitments, or representations, expressed or implied,
written or verbal, between the Parties shall not be construed to alter or waive any part of
this Agreement.  This Agreement may be amended only by written instrument signed by
both the City and the Professional.  Written and signed amendments shall automatically
become part of the Agreement, and shall supersede any inconsistent provision herein;
provided, however, that any apparent inconsistency shall be resolved, if possible, by
construing the provisions as mutually complementary and supplementary.  In the event a
conflict exists between this Agreement and any other Contract Documents or Exhibits, the
order of precedence, listed in descending order shall be as follows: 1) change orders or
amendments, 2) this Agreement, and 3) any Exhibits.

B. INTERPRETATION:  Although it has been drafted by the Prescott City Attorney’s Office,
this Agreement is the result of negotiations by and between the parties.  Therefore, any
ambiguity in this Agreement is not to be construed against either party.

C. NO THIRD-PARTY BENEFICIARIES:  Nothing in this Agreement shall be construed to
give any rights or benefits to anyone other than the City and Professional.

D. SEVERABILITY:  In the event any provision of this Agreement shall be held to be invalid
and unenforceable, the remaining provisions shall be valid and binding upon the parties.
However, performance under this Agreement or applicable Scope of Work is not divisible
for the purposes of enforcement under the remainder of the Agreement with respect to the
subject matter of the Agreement or applicable Scope of Work.

E. FORCE MAJEURE:  Failure by either party to perform its duties and obligations will be
excused by unforeseeable circumstances beyond its reasonable control, including acts of
nature, acts of the public enemy, epidemic, pandemic, computer virus, power outage, riots,
fire, explosion, legislation, and governmental regulation.  The party whose performance is
so affected will within five (5) calendar days of the unforeseeable circumstance notify the
other party of all pertinent facts and identify the force majeure event.  The party whose
performance is so affected must also take all reasonable steps, promptly and diligently, to
prevent such causes if it is feasible to do so, or to minimize or eliminate the effect thereof.
The delivery or performance date will be extended for a period equal to the time lost by
reason of delay, plus such additional time as may be reasonably necessary to overcome the
effect of the delay, provided however, under no circumstances will delays caused by a force
majeure extend beyond one hundred-twenty (120) calendar days from the scheduled
delivery or completion date of a task unless agreed upon by the parties.

F. WAIVER:  No oral order, objection, claim or notice by any party to the other shall affect
or modify any of the terms or obligations contained in this Agreement, and none of the
provisions of this Agreement shall be held to be waived or modified by reason of any act
whatsoever, other than by a definitely agreed waiver or modification thereof in writing.
No evidence of modification or waiver other than evidence of any such written notice,
waiver or modification shall be introduced in any proceeding.  One or more waivers by
either party of any provision, term, condition, or covenant shall not be construed by the
other party as a waiver of a subsequent breach of the same by the other party.
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G. ASSIGNMENT:  The Professional shall not assign or subcontract this Agreement nor any
performance hereunder, in whole or in part, nor delegate any monies which shall become
due to Professional under this Agreement, without the prior written consent of the City.
Any assignment or delegation by Professional without City’s prior written consent shall be
void and not merely voidable.

19. TERMINATION:  This Agreement may be terminated by either party upon ten (10) days
written notice, with or without cause, or upon completion of services.  If this Agreement is
terminated, the Professional shall be paid for authorized services satisfactorily performed to
the date of the Professional’s receipt of such termination notice.

A. Pursuant to A.R.S. § 38-511, the City may cancel this Agreement, without penalty or
further obligation, if any person significantly involved in initiating, negotiating, securing,
drafting or creating the Agreement on behalf of the City is, at any time while the Agreement
or any extension of the Agreement is in effect, an employee or agent of any other party to
the Agreement in any capacity or a consultant to any other party of the Agreement with
respect to the subject matter of the Agreement.  In the foregoing event, the City further
elects to recoup any fee or commission paid or due to any person significantly involved in
initiating, negotiating, securing, drafting, or creating this Agreement on behalf of the City
from any other party to the Agreement arising as a result of this Agreement.

B. Either party may terminate this Agreement, effective upon written notice to the other party
(the "Defaulting Party"), if the Defaulting Party (a) materially breaches this Agreement,
and such breach is incapable of cure, or with respect to a material breach capable of cure,
the Defaulting Party does not cure such breach within 30 days after receipt of written notice
of such breach; (b) becomes insolvent; (c) admits its inability to pay its debts generally as
they become due; (d) becomes subject to any bankruptcy proceeding which is not dismissed
or vacated within 30 days after filing; (e) is dissolved or liquidated; (f) makes a general
assignment for the benefit of creditors; or (g) has a receiver, trustee, custodian, or similar
agent appointed by court order to take charge of or sell any material portion of its property
or business. In case of default by the Professional, the City may, by written notice, cancel
this Agreement and repurchase from another source and may recover the excess costs by
deduction from an unpaid balance due to Professional, or may use any other remedies as
provided by law.

C. Upon receipt of a written notice of termination, the Professional shall stop all services /
work as directed in the notice, notify all Subcontractors of the effective date of the
termination, and minimize all further costs to the City.  The Professional shall also
promptly deliver to City all preliminary materials, draft services / work products, or
deliverables which have been completed as of the termination date or are in progress as of
the termination date.

D. All representations and warranties of Professional made herein shall survive the
termination of this Agreement.

20. DISPUTE RESOLUTION:  The parties agree that in the event of a dispute arising from this
Agreement, each of the parties hereto waives any right to a trial by jury and agrees to submit
to a trial before the Court. The parties agree that venue shall be in Yavapai County Superior
Court or the federal court for the District of Arizona, if jurisdiction is proper there.  This
Agreement shall be construed under the laws of the State of Arizona, without reference to its
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choice of law provisions.  The Professional further agrees that this provision shall be contained
in all subcontracts related to the Project which is the subject of this Agreement.

21. RECOVERY OF ATTORNEY FEES:  The parties agree that in the event of litigation arising
from this Agreement, neither party shall be entitled to an award of attorney fees, either pursuant
to the Agreement, pursuant to A.R.S. § 12-341.01(A) and (B), or pursuant to any other state or
federal statute, court rule, case law or common law. The Professional further agrees that this
provision shall be contained in all subcontracts related to the Project which is the subject of
this Agreement.

22. INDEMNIFICATION:  Subject to the limitations of A.R.S. § 34-226, the Professional hereby
agrees to indemnify, defend, and hold harmless the City, its departments and divisions, its
employees and agents, from any and all claims, liabilities, damages, losses, costs, fines,
judgements, expenses or lawsuits, including reasonable attorneys’ fees and court costs, arising
out of or resulting from the Professional’s negligent, reckless, or intentional acts, errors, or
omissions, pursuant to this Agreement.  The Professional further releases and discharges the
City, its departments and divisions, its agents and employees, and any and all persons legally
responsible for the acts or omissions of the City, from any and all claims which the Professional
has or may have against the City, its agents or employees, arising out of or in any way
connected with the Professional’s activities under this Agreement, other than those acts which
occur due to the negligence of the City or its employees.

23. REPRESENTATIONS AND WARRANTIES:  Professional represents and warrants to City
that: (a) it shall perform the Services in a professional and workmanlike manner in accordance
with generally recognized industry standards for similar services and in compliance with all
applicable laws, and shall devote adequate resources to meet its obligations under this
Agreement; (b) the Services and Deliverables shall conform in all respects with the
specifications and will be performed to City’s satisfaction; and (c) the Services and
Deliverables, and City’s use thereof, do not and will not infringe any intellectual property right
of any third party.

24. EXHIBITS:

A. Scope of Services

B. Insurance Requirements

C. Unique Compliance with Specific Government Provisions (if applicable)
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DATED: _________ day of _________________, 20____

IN WITNESS WHEREOF, the parties hereto have executed this Agreement through their duly
authorized representatives and bind their respective entities as of the Contract Execution date
above.

**Company/Firm City of Prescott, a municipal corporation

____________________________________ ___________________________________
(Authorized Signature) Philip R. Goode, Mayor

By: _________________________________
       (Printed Name)

Title: ________________________________

Email: ______________________________

ATTEST: APPROVED AS TO FORM:

____________________________________ ___________________________________
Sarah M. Siep, City Clerk Joseph D. Young, City Attorney
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Professional Services Agreement
Exhibit A – Scope of Services
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Professional Services Agreement
Exhibit B – Insurance Requirements

The Professional shall obtain and maintain in effect during the term of, and until final acceptance
of all work under this Agreement, a policy, or policies of liability insurance with the following
coverage:

1. Commercial General Liability – Occurrence Form
Policy shall include bodily injury, property damage, personal injury, broad form
contractual liability, and XCU coverage.

General Aggregate $ 2,000,000
Products – Completed Operations Aggregate $ 2,000,000 (if applicable)
Personal and Advertising Injury $ 1,000,000 (if applicable)
Each Occurrence $ 1,000,000
Fire Legal Liability (Damage to Rented Premises) $    100,000 (if applicable)

The policy shall be endorsed to include the following additional insured language:
“The City of Prescott shall be named as an additional insured with respect to liability
arising out of the activities performed by, or on behalf of the Professional.”

2. Professional Liability (Errors and Omissions Liability)

Each Claim $ 1,000,000
Annual Aggregate $ 2,000,000

In the event that the professional liability insurance required by this Contract is written on
a claims-made basis, Professional warrants that any retroactive date under the policy shall
precede the effective date of this Contract and that either continuous coverage will be
maintained, or an extended discovery period will be exercised for a period of two (2) years
at the time work under this contract is completed.

The policy shall cover professional misconduct or lack of ordinary skill for those positions
defined in the Scope of Work of this contract.

3. Business Automobile Liability (if applicable) Bodily Injury and Property Damage for any
owned, hired, and/or non-owned vehicles used in the performance of this Contract.

Combined Single Limit (CSL) $ 1,000,000

Prior to commencing work under this Agreement, the Professional shall provide City with
evidence that it is either a “self-insured employer” or a “carrier insured employer” for Workers’
Compensation as required by A.R.S. § 23-901 et seq., or that it employs no persons subject to the
requirement for such coverage.

Additional Insurance Requirements:  The policies shall include, or be endorsed to include the
following provisions:

1. On insurance policies where the City of Prescott is named as an additional insured, the City
of Prescott shall be an additional insured to the full limits of liability purchased by the
Contractor even if those limits of liability are in excess of those required by this Contract.
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Additional Insured:
City of Prescott

201 N. Montezuma Street
Prescott, AZ 86301

2. The Contractor's insurance coverage shall be primary insurance and non-contributory with
respect to all other available sources.

All certificates required by this Contract shall be emailed directly to coi@prescott-az.gov.  The
City contract number and project description shall be noted on the certificate of insurance.  The
City reserves the right to require complete, certified copies of all insurance policies required by
this Contract at any time.

Any Renewal of insurance certificates with endorsements will need to be emailed to the above
emails at least two weeks prior to expiration.

City and Professional waive all rights against each other and their directors, officers, partners,
commissioners, officials, agents, sub-contractors, and employees for damages covered by property
insurance during and after completion of the Services.

All insurance required pursuant to this Agreement must be written by an insurance company
authorized to do business in the State of Arizona, to be evidenced by a Certificate of Authority as
defined in A.R.S. § 20-217, a copy of which certificate is to be attached to each applicable bond
or binder.

Notice of Cancellation:  With the exception of a ten (10) day notice of cancellation for non-
payment of premium, any changes material to compliance with this contract in the insurance
policies above shall require a thirty (30) day written notice.

Acceptability of Insurers:  Insurance is to be placed with insurers with a current A.M. Best's rating
of no less than A-VII, unless otherwise approved by the City of Prescott Risk Management
Division.  All insurance is to be placed with an insurer admitted in the state in which operations
are taking place.

Verification of Coverage:  Professional shall furnish the City with certificates of insurance
(ACORD form or equivalent approved by the City) as required by this Contract.  The certificates
for each insurance policy are to be signed by a person authorized by that insurer to bind coverage
on its behalf.  Please note the contract number on the Certificate.
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Professional Services Agreement
Exhibit C – Unique Compliance with

Specific Government Provisions

If the City must comply with specific government provisions (e.g. Federal or State terms or
provisions) that must be included in subcontracts, please attach here as Exhibit C.



ATTACHMENT ‘C’

PROJECT SCOPING REPORT



PRESCOTT FIRE DEPARTMENT
Initial Facility Location, Scope, and Design
Requirements



Purpose:  To outline the basic scope, requirements, and objectives for the Prescott Fire
Department fire station projects.

Primary Goals:

1. Achieve a reduction of response times through additional optimally located resources.
2. Enhance fire station safety and wellness for personnel.
3. Maximize value through construction efficiency and colocation of city services.
4. Locate and design fire stations that encourage public engagement and interaction.
5. Maximize value by building adequately sized facilities for future services and requirements.

Project Needs and Timeframes

Immediate Project Needs for Fire (Next 1-3 years):

 Fire Training Tower Construction and Training Center Improvements at Existing Training Site
 Substantial Reconstruction and Expansion of Fire Station 72, located at 530 6th Street
 Construction of Fire Station 76 to be located near Highway 89 between Rosser Drive and

Willow Lake Road. Current Finalized Locations include (in Priority Order):
o Watson Lake Roundabout Area (City Owned or Private Parcels)
o Phippen Trailhead near Sundog Ranch (City Owned)
o Adjacent to the Adult Center on Rosser (City Owned)

 Relocation of Fire Station 73 to be located near Highway 89A (East of 89 and West of Larry
Caldwell) and Highway 89 (South of James Lane and North of Phippen Trail. This location
should also be near the proposed ARFF station location to allow for ARFF crew continuity.
Current Finalized Locations include (In Priority Order):

o North of the Constellation Trailhead and South of 89A (Privately Owned)
o East of Heights Church (Privately Owned – City has right of first refusal)
o Private Property Near Surgery Center

Near-Term Project Needs for Fire (Next 4-7 years):

 Substantial Health, Safety, and Wellness Remodels at Fire Stations 71, 74, and 75.

Long-term Project Needs (Next 8-10 years):

 Construction of Fire Station 77 – currently projected to be located on Highway 89 north of
Deep Well Ranch Road and South of Outer Loop Road.

Efficiency through Concurrent Construction and Common Design:

The fire department desires to issue a combined construction contract for the reconstruction of
Station 72 and the construction of Stations 73 and 76. This approach aims to address rising
construction costs and enhance project efficiency through shared resources, reduced mobilization
expenses, and bulk procurement. A common base design is preferred to streamline architectural
costs and maintain consistency, with specific programming needs added as required. This strategy



is expected to provide long-term benefits, including easier maintenance and improved operational
efficiency.

General Requirements:

Parcel and Location Requirements: Fire Stations 73 and 76 will require land acquisition. The initial
requirements are:

 Road Network: Proximity to highways and major roadways—89 and 89A are the key for the
above scenarios. Access to state highways should utilize existing access and right-of-way
to reduce the complexity of ingress and egress to these roadways. Therefore, the selected
site should be close to collectors and arterials. Traveling quickly in all directions effectively
is crucial.

 Parcel Size: Optimally 4 acres, but at least 3.5. Grading and shape are important as the
proposed fire stations are around 14,000 square feet before co-located city programming is
included. Modern stations also require pull-through bays to limit risk exposure to
firefighters from backing apparatus into fire stations. Therefore, the turning radius of the
apparatus and lot shape is key.

 Utilities and Other Site Features: Overhead utilities complicate the location of larger
apparatus, such as ladder trucks. Conversely, the lack of utilities increases construction
costs.

General Design Requirements:

 Size and Programming: The square footage should be around 14,000 square feet, inclusive
of apparatus bays. Co-located city services would add to this footprint. The space needs
resulting from programming and circulation should be adequate to accommodate the
design elements and programming outlined below.

 General Design: The stations should be architecturally appealing but not opulent. The
design should promote community pride and instill confidence while being fiscally
responsible. Exterior elevations should blend well with locations and adjacent
construction. It is desired to identify sites that promote and enable complementary
opportunities such as trailheads/outdoor education, recreation/park areas, and library
uses.

 Apparatus Bays:
o Proper size and access to accommodate emergency vehicles as per NFPA 1901 and

1710. All stations should have “pull-through” capability.
o Number of Apparatus bays - Optimal: 4 bays double-deep, Minimum three bays

single bay. Station 72 should be evaluated for maximum bay space for additional
shared city use (Fleet, Police Department armored tactical vehicle, etc.)

o It is optimal to use low-maintenance and rapid-opening bay doors.
o Bay Size and Door Height should be able to accommodate Platform Aerial and

Indexed ARFF Apparatus
o Bay height should accommodate raising cabs for inspection while the apparatus is

in the bay.
 Personnel Accommodations:

o Station 72: Up to ten on-duty firefighters and a minimum of eight on-duty firefighters
(Double Engine/Truck Company plus ARU)



o Station 73: Optimally eight on-duty firefighters and a minimum of six on-duty
firefighters. (Single Company with ARFF/Truck Company Capability)

o Station 76: Optimally, eight on-duty firefighters and a minimum of six on-duty
firefighters, plus a Battalion Chief. (Single Company with Technical Rescue and ARU
Capability)

o All projects above should be designed to include the potential for future ambulance
operations or the ability to expand should this be needed.

o Fire stations should be able to accommodate a diverse workforce. Key elements
include gender-neutral and accessible restrooms, locker rooms, and sleeping
areas, allowing for privacy and comfort for personnel.

 Response Time Considerations: All stations should minimize turnout times, and
corridors, and programming should optimize quick access to apparatus.

 Construction Materials: Preference is to use visually appealing, low-maintenance exterior
and interior finishes. All utility and kitchen areas should be specifically designed for
industrial/commercial use. Residential-grade finishes should be avoided.

 Construction Type: Type V construction should be avoided, and the most economical,
durable, and fire-resistant construction type should be utilized.

 Energy Efficiency:  Facilities should be designed to reduce utility costs and to utilize high-
efficiency systems where possible. The use of siting and orientation should be optimized to
consider heat loading and freeze and thaw cycles. Pre-wiring/design for future electric fire
engine charging is optimal.

 Personnel-Friendly Design: The design should incorporate ergonomic features to cater to
the physical demands of the job, with adjustable workstations, accessible equipment, and
spaces that promote both mental and physical well-being. Station alerting should include
modern technology to reduce turnout times and minimize cardiac risk factors.

 Fire Suppression and Alarm Systems: All projects should be designed to the latest
editions of NFPA 13 and 72 to guide the design of sprinklers, fire alarms, and fire detection
systems.

 Life Safety and Egress: All applicable IBC, IMC IEC, and IFC requirements to ensure safe
egress, emergency lighting, and fire-resistant construction for occupant safety. All stations
should be ADA-accessible in public access areas.

 Security: Stations should be designed to optimize security for personnel and the facility.
This includes adequate lighting and fenced areas for private vehicle parking and non-public
station access. Video monitoring of exterior areas is preferred.

 Health and Wellness: NFPA 1500 and 1581 guide design features such as spaces for
physical fitness, decontamination areas, and storage of protective gear. This includes hot
zone, warm zone, and cold zone design non-porous floor finishes in hot and warm zones.

o Exhaust scavenging should be optimized, and heating/cooling should support
health and safety needs. Segregation and circulation should allow for crews to
operate 24 hours a day (location of sleeping away from living and office areas, etc.).

o All stations should include specifically designed physical fitness rooms that comply
with these and other applicable standards.

o Cancer prevention measures should be implemented throughout the stations.
Lighting should support mental wellness and ease of use. Multi-use areas should
support diverse work styles and team dynamics while sleeping spaces should allow
for rest or personal time to promote well-being.

 Firefighter Equipment Storage: Stations should be NFPA 1971 compliant which
emphasizes proper storage, maintenance, and hygiene areas for firefighter gear. This



requires these areas to be separate from apparatus bays with ventilation. Decontamination
areas should include appropriate commercial extractors and cleaning appliances.

 Public Reception: Stations should encourage public reception and have adequate space
for receiving community members in areas not used for firefighters for private and semi-
private living spaces. In addition, no public reception should not occur in hot or warm
zones.

 Training/Community room: Optimal 800 square foot training/community room, Minimum
600 square foot. These areas should be able to be accessed independently of fire station
operations to allow city staff and community members to access the space without
accessing fire station-specific areas. Station 73 should be designed to serve as a backup
EOC.

 Administrative offices: Each station should include:
o Private Offices for Station Captain(s)
o Additional Shared Office Space for Crew
o Station 76 should have a Private and segregated Office and Sleeping Space for

Battalion Chief
 Support areas: Stations should have adequate storage to support programming.

Mechanical/electrical rooms should be security-conscious with backup power as required
by NFPA standards. Where possible, training elements should be incorporated, such as
technical rescue anchor points and areas to practice basic skills such as ladder
placement.

 Police Substations: Each location should be able to serve as a police substation as
specified by Prescott PD. Access to these areas should also meet the training room
requirements (separate access).

 Station-Specific Programming: Further specific programming should be identified for
each project.


